Church Information Form

Processing Information

Thank you for your interest in the pastoral search process with CB Mission Northeast. We are here to serve you! May the Lord guide you as you seek His will! 
We are committed to helping you discover how the Lord is working in your church and who He has to serve with you as your next pastor. The following outlines some of the ways we can help:

· We provide guidelines and practical steps for the pastoral search committee in our publication Here’s Help, Guidelines for Seeking a Pastor. You will want to provide a copy of it for each member of your search team. It is available for download from our website. You will need Adobe Acrobat Reader to open it. If you don't already have it you can download Adobe Acrobat Reader for free at http://get.adobe.com/reader/. Adobe Acrobat Reader is also needed for reviewing the profiles of the pastors we will send to you via email.

· We provide a detailed Pastoral Placement Form about each of the potential pastors. This form provides a consistent look for each resume and the gathering of the same information for each person. You may use this form for individuals who do not come through our referral process. The Pastoral Placement Form is available on our website: http://tiny.cc/pastoralplacement.
· We have a network of resources to assist you in the time of transition: area pastors, pulpit supply, interim pastors, and ministry specialists.

· We provide counsel for the committee in interacting with potential candidates. We are often a reference for the church when a pastor wants to know more about the church.

· We provide help with interviews, compensation issues, etc.

· We communicate regularly with search committees and pastors regarding the search process through phone calls and email.

· We provide a Church Health Assessment and Ministry Mapping tools to help you understand your church better as well as communicate your ministry focus and vision with the new pastor.

Let me know if I can be of service to you.
In Christ’s Service,

Randy M. Keeley

Executive Director
INSTRUCTIONS
Complete all three steps:

 FORMCHECKBOX 

1.
Complete the entire form. Please call 518-935-4619 if you need assistance.This fill-in form is for use with Microsoft Word. Fill out the entire form as answer all questions the best that you can. The gray form fields will expand as you type. You can tab between fields. Remember to save the form. 

If you feel you need to give a more complete explanation for any question, please use the “Additional Comments” section on the last page noting the section and number of the question. You may submit other documents or photos you think will be helpful to a prospective candidate to us via email attachment. We will combine them with this document for you whenever possible.



Please note: unfortunately because this is a fill-in form, the spell checker does not function. Check your work carefully. We hope Microsoft fixes this some day.


This form is best completed using one of the later versions of Microsoft Word (CB Mission Northeast has obtained special pricing for licensing of Microsoft products that we can provide for those involved in the ministry of our churches at a substantial savings. See our website for details). If you do not have a computer we encourage you to find someone on your committee or in your church to assist you in completing this form electronically. The local library is another option to consider.
 FORMCHECKBOX 

2.
E-mail the completed form as an attachment to Office@MissionNortheast.org. If you are not sure how to do this, detailed instructions are available in Supplement 1 in the Here’s Help book. If you are unable to send this file via email, save it to a disk and mail it with the administrative fee. Send electronic copy on disk only if you are unable to email the completed form.
To expedite the process we conduct as much of the referral process via email as possible. This recently resulted in a fifty percent reduction in the administrative fee. Please keep us up to date with a current email address where we can send you information on pastors receiving your Church Information Form. Please use an email address where the confidential work of the pastoral search process is not compromised. Be sure that the email address is also able to receive attachments. You may want to sign up for one of the many free email accounts available on the web. The files we send to you will be in an adobe acrobat format, so download the free adobe acrobat reader (hold down the control key & click the following link http://get.adobe.com/reader/). Sharing these files via email will help you distribute them to your pastoral search committee more easily too.
 FORMCHECKBOX 

3.
E-mail any other documents as attachments to Office@MissionNortheast.org that you want us to add to this form.This might include a job description, pictures, etc. 
 FORMCHECKBOX 

4.
Mail appropriate Administrative Fee made payable to CB Mission Northeast:




CB Mission Northeast




PO Box 441





Nassau, NY 12123
Administrative Fee: 

Supporting Member Churches of CB Mission Northeast
$50

Non-supporting Member Churches of CB Mission Northeast
$175

Non-Member Churches
$175

PLEASE NOTE!!! The easiest way to move from one question to the next is to use the TAB KEY!!!

Remember to save your work often!
After we receive this form and any other documents from you, we will revise the formatting (remove these intro pages and any extra blanks on the form) and convert it to an Adobe PDF. We will send you a copy of your profile that you can share with applicants you get from other sources. Applicants you receive from CB Northeast will receive the form directly from us.
Rev 10-2011
	Church Information Form
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Name of Church:      
Date:      
	Title of Ministry Position:
	     


 FORMCHECKBOX 
 Full Time      FORMCHECKBOX 
 Bi-Vocational      FORMCHECKBOX 
 Part Time       FORMCHECKBOX 
 Other:      
1.
Contact Info

	Church Mailing Address:      

	Church Location if different from mailing address:      

	Church Phone:     

   
- FORMTEXT 

   
-
	Church Email:      

	Church Fax:     

   
- FORMTEXT 

   
-
	Church Web page:      


	Contact Person:      

	Address:      

	Phone:    -   -    
	Email:      


2. Brief paragraph describing our church:
     
3.
Our Church’s Mission, Vision, Core Values, and Ministry Strategy
	A. What is our church’s mission?

	     


	B. What is our church’s vision?

	     


	C. What are our church’s core values?

	     


	D. What is our church’s strategy to accomplish our church’s mission and vision?

	     


	E. In what ways are we seeing our church’s mission, vision, and core values being lived out currently in our church?

	     

	


	F. What role will the person in this position play in accomplishing our church’s mission, vision, and ministry strategy?

	     


	G. To reach our community with the gospel over the past 10 years we have… (check any that apply)

	 FORMCHECKBOX 
 Planted churches, how many?       

Describe:      

	 FORMCHECKBOX 
 Started new congregations within our own church, how many?       

Describe:      

	 FORMCHECKBOX 
 Allowed other churches to use our facilities as their main campus.

Describe:      


	 FORMCHECKBOX 
 Other outreach strategies. 

Describe:      



4. Brief paragraph describing the Ministry Position: 
Check here if a Job Description is attached  FORMCHECKBOX 

     
5.
Leadership Qualities for this Position

	A. What Qualifications, special abilities, or emphases are we looking for in the person filling this position?

	     


	B. What experience level are we considering for this position?

	     


	C. What style of leadership do we prefer?

	     


	D. If preaching is part of this position’s responsibility, what type of preaching will be most effective and needed?

	     


	E. Are there any special problems or issues this person will have to address in this ministry or church?

	     


6.
History of this Ministry Position
	Please complete the following with regard to the last five individuals who have been called to this position?

	Name
	Dates of Service
	Reason for Leaving

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


7.
Financial Provisions for this Postion

A. Compensation and Benefits
	Annual Cash Salary:      
(base range being considered excluding items below: housing, benefits, etc.)

	Preferred housing provision:    FORMCHECKBOX 
 parsonage    FORMCHECKBOX 
 housing allowance

	Additional Annual Compensation:      

	Housing allowance:      
	Health Insurance:      

	Parsonage Fair Rental Value:      
	Retirement      

	Utilities:      
	Group Term Life Insurance:      

	Social Security Offset:     
	Disability Insurance:      

	Weeks of vacation:      
	Other:      


B. Professional Costs and Reimbursements (annual budget limits for this position)
	Automobile:      
	Phone:      

	Books and Journals:      
	Conference/Continuing Education:      

	Professional Hospitality:      
	Other:      


8.
Our Church Staff and Ministries


A. Church Staff - Other paid staff members:
	Name
	Position
	Length of Service

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


B. Church Ministries
	List ministries within our church (e.g. men’s ministries, women’s ministries, youth groups, outreach efforts, worship teams, support groups, Bible studies, small groups, etc.)

	     
	     
	     

	     
	     
	     

	     
	     
	     


	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


C. Missionaries & organizations supported by the missionary outreach of our church:
	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


D. Annual budget for:
	General Expenses:      
	Missions:      
	Building:      



E. Denomination and Associational Affiliations 
	Member of CB Mission Northeast:    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Please list any other affiliations:      



F. Membership & Attendance

	Current Membership:      
	Current Number of Active Families:      

	Current Avg. SS Attendance:      
	Current Avg. Worship Attendance:      

	Current Avg. PM Service:      
	Current Avg. Mid-week Service:      


	
	2001
	2002
	2003
	2004
	2005
	2006
	2007
	2008
	2009
	2010
	2011

	Number of Baptisms
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Avg. Worship Attendance
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	Brief comments on known causes of major gains or losses above, please note date (for example: “church split in 2002” or “major employer closed in 2006” or “added 2nd service in 2010”, etc)

     
     



	Number of Active Children or Youth in

	Nursery:      
	Preschool:      
	Elementary:      

	Middle School:      
	High School:      
	College:      


	Approximate Percentage of Age Groups in Church

	     
	Gen Z (0 to 9 yrs old)
	     
	Millenials (10 to 29)

	     
	Survivors (30 to 50)
	     
	Boomers (51 to 68)

	     
	Silents (69 to 86)
	     
	Builders (87 & up)


	Approximate Percentage of Ethnic Groups in Church

	     
	Anglo
	     
	African-American

	     
	Hispanic/Latino
	     
	Asian

	     
	Native American & Other
	


9.
Ministry Context
Type of Community:  FORMDROPDOWN 


Setting:  FORMDROPDOWN 

What is the size of your ministry area (radius around the church where current attendees live)?       miles.
	Please describe the following:

	Your Community:      

	Your Facilities:      

	Your Congregation:      

	Your Organizational Structure:      


	Your Ministry Style: Please place a mark along the continuum that best shows your church’s position or preference:

	
	
	1
	2
	3
	4
	5
	4
	3
	2
	1
	

	Church Music:
	Traditional
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Contemporary

	Worship Style
	Formal
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Informal

	Sermon Style
	Expository
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Topical

	Sermon Series:
	Frequent
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Infrequent

	Theology:
	Calvanistic
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Arminian


	Briefly describe the church’s position on:

	Tongues and Sign Gifts:     FORMCHECKBOX 
 Ceased    FORMCHECKBOX 
 Open, but cautious    FORMCHECKBOX 
 Normative for the church today
Explain:      

	Divorce and Church Leadership:  Under what circumstances could a divorced person hold a leadership position?    FORMCHECKBOX 
 Never    FORMCHECKBOX 
 All the time     FORMCHECKBOX 
 Special Circumstances
Explain:      

	Role of Women in the Local Church:  

a. Can a women teach a mixed class of adults?     FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

B. Can a women lead worship in a service?     FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
C. What office can a woman hold?         
Comments:      


10.
Additional Comments:

     
ii

page 

